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1. O0uue mooKeHUs

1.1. Ilonoxenue o (GOPMUPOBAHHH, BEIEHUH U XPaHEHUHU JIUYHBIX €I
paboTHuKOB (manee - IlonokeHHe) ycTaHABIMBAET TIOPSAZOK (OPMUPOBaHMUS,
BEICHUA 1 XpaHCHHUS JIMYHBIX Jiell PAOOTHUKOB (efiepallbHOrO FOCYAapCTBEHHOTO
OIOKETHOTO 0O6Pa30BATENBHOTO YUPEKAEHHUS BEICIIET0 obpazoBaHus «AKaneMus
XopoBoro uckyccrsa uMeHu B.C. Tonosay» (nanee - Axkagemus).
1.2. Hacrosmee IlomoxeHue He PaclpoCTpaHAETCAd Ha IOPSIOK
(hOpMHPOBaHHS, BeIeHHS U XPAHEHHUS JTAUHBIX JIe]T 00y4aroImuxcst AKaJeMHH.
1.3. TlonoxeHue pa3paGoTaHo B COOTBETCTBUH C DenepanbHBIM 3aKOHOM OT
27.07.2006r. Nel52-®3 «O mepcoHANBHBIX JAHHBIX», IIOCTAHOBJIEHHEM
IlpaBurensctea  Poccuiickoit  Menepammu ot 15.08.2008r. Ne687  «O6
yrBepxernn [lonoxenns 06 ocobeHHOCTAX 06pabOTKH IEPCOHATBHBIX JaHHBIX,
OCYLIECTB/IAEMOM 6e3 HCIONB30BAHMS CPECTB HHDOPMATH3AUNY, DenepaabHBIM
3aKOHOM oT 22.10.2004r. Nel25-®3 «O6 apxuBHOM mene B Poccmiickoit
Oepepannny», NpuKa3oM MUHHCTEpPCTBa KynsTypbl P® ot 31.03.2015r. Ne 526
«O6 yTBEpXIEHHH IpaBUI OpPraHM3allHH XpaHeHHUs, KOMILIEKTOBAaHHUS, y4eTa U
HCIIOIb30BAHMA NOKYMEHTOB ApXHBHOTO (onma Poccuiickoit ®exepaupnu u
AAPYTHX ApXMBHBIX NOKYMEHTOB B OpraHax roCyJapCTBEHHOM BJACTH, OpraHax
MECTHOI'0 CaMOYIIPaBJICHUS ¥ OpraHM3alusIx», TpynoBeIM KogekcoMm Poccuiickoii
Denepanyn, YcraBoM AkaneMun.

1.4. Jlnanoe neno paboTHHKA - COBOKYTTHOCTD JOKYMEHTOB IIEPCOHANBHOTO

ydera, COACPKAIINX CBEACHHS O pabOTHHUKE U €ro TPYA0BOH AEATEeTBHOCTH.

2. ®opMHpOBaHHE JIHYHBIX €] paGOTHHKOB

2.1. Jlnunoe neno paGoTHUKaA HOPMUPYETCs IOCHE 3aKTIOUSHHMS TPYZIOBOT'O
AI0rOBOpa, M3/aHUs NpUKasa O NpHeMe Ha paboTy (HasHauYeHWH Ha JOJKHOCTS),
[IpY  HATHYHUK TPEIBAPUTENBHOTO MEIMIMHCKOTO OocMOTpa (ohopMIIeHHOM
MEIMLIMHCKON KHIXKH), IPH IPEOCTaBIEHNN CIIPABKU O HAHYKH (oTcyTCTBUH)
CYyAHMOCTH ¥ (M) (aKTa yroNOBHOIO IIPECIe0BaAHHS, CIIPaBKH O TOM, SIBJISETCS
WM HE SBISCTCS JIMLO IOABEPIHYTHIM aJMUHUCTPATHBHOMY HaKa3aHHIO 3a
noTpeb/IeHHe HAPKOTHYECKUX CPEACTB MM NICUXOTPOIHBIX BeIIecTB 6e3
HasHa4YeHUs Bpaya MO0 HOBBIX IIOTEHLMANBHO ONACHBIX IICUXOTPOITHBIX
BEIIECTB, ~ IIOCNIC TMOJy4€HHs OT pabOTHMKA coriacds Ha o6paboTKy ero
IIEPCOHAIIBHEBIX TAHHBIX.

JInuHble fena cpokoM XpaHeHus 75 JieT hopMHpPYIOTCs Ha PYKOBOIUTEIIEH,
Po(heCcCOPCKO-MPenoiaBaTeNbCKHi COCTAB U HAYYHBIX pabOTHUKOB.

JIuuHBIe fiena Ha CHENMANHCTOB CTPYKTYPHBIX OJpa3eNieHu! U APYTuX
KaTeropu# paboTHUKOB (OPMHUPYIOTCS Ui CNPaBOYHOM pPaGoOTHl B (50 (i
TPYAOBOH MEATENBHOCTH pPAabOTHMKOB M HaxXOIdTCs Ha XpaHEHUH B OTIEJE
00€CIIeYeH s OCHOBHOM [1eSTEeTbHOCTH.

Dok (DOpMI/IpOBaHI/Ie, BEEHUE U XpaHeHue JIMYUHEIX el paﬁoTHHI{OB
OCYIIECTBIIAOT CIIEUHUAIUCTHI 110 nepcoHaiy.



2.3. C uensto obecneyenus HaJJIeXkKallled COXPaHHOCTH U IS ynobcTBa B
oOpalleHuH ¢ HUMH [pH . pOPMUPOBAHUH JOKYMEHTBI JIMYHOTO Jeja KaXXIoro
pabOoTHUKa IOMEIAIOTCA B OTAENBHYIO (aioByro nanKy.

2.4. Ilpu nocrynnexuu Ha pa6oty IIPEOCTaBIIAIOTCA (TIPU HATHYHUH):

® IaclopT WX UHOH JOKYMEHT, Y IOCTOBEPSAIOIIHMI THIHOCTE,

® 3ajgBIICHHE O IIpHeMe Ha paboTy;

® CTpaxoBOE€ CBUACTEIIBCTBO IICHCHOHHOTO CTPaXOBAHMU B 3IEKTPOHHOM MITH

OyMa)kHOM BHJIE;

® HICHTH(HUKALMOHHEIH HOMED HAJOTOILIATE/BLINKA,

® JOKYMEHT 00 06pa30BaHHH C PHUIOKEHHEM:;

® CIpaBKa O HaIM4UU (OTCYTCTBHM) CyAMMOCTH H (WIIK) (akTa yroioBHOro
[IpECIIEIOBAHMUS;

¢ ClpaBka O TOM, SBNAETCA MIM HE SBIAETCS JHLO MOJBEPrHYTHIM
a/AMUHUCTPAaTHBHOMY HaKa3aHMIO 3a IOTpeONeHHe HApKOTHYECKHX CPENCTB HIH
TICUXOTPONHBIX BEIIECTB 0e3 Ha3sHaueHHs Bpaya, JHGO HOBBIX MOTEHIHATBHO
OINaCHBIX TMICUXOTPOIHEBIX BEIIECTB;

® TpyNoBas KHIKKA (IIpM HaIMYHK) U (MJIK) CIPaBKa C MpeabIAYIIEro MecTa
paboter CT/I-P;

® MEIMIMHCKas KHHXKKA C JOITyCKOM K paborte;

® CBHJIETENIBCTBO O Opake (110 XkelaH!Io pabOTHHKA);

® CBUICTEILCTBO O POKACHUHU NeTeH (110 XenaHuio paboTHHKA);

® JOKYMEHTBI BOMHCKOIO yYeTa /il BOSHHOOOS3aHHBIX U JIHLI, TIOJIEXKAIIMX
NPU3BIBY HA BOCHHYIO CITYXO0Y;

® JIOKYMEHTEI 00 yYeHBIX 3BaHUSX, YYEHBIX CTEIEHSX, TOYETHBIX 3BaHUSIX,

roCyaapCTBEHHBIX Harpajax;

® JIOKYMEHTBI O IIPUCBOCHUY KBATM(UKAIIMOHHON KATETOPHH.

2.5. Ilpu moctymieHuu Ha paboTy paGoTHHKA paboTonarens ohopmigeT:

® JIUYHYIO KapTOuky T-2;

® IpHKa3 O IpHeMe Ha paboTy;

® TPYJAOBOH JOTOBOD B BYX 9K3EMILIAPAX.

2.6. Brigaua komwii AOKYMEHTOB H3 JIMYHOIO Jejla MPOU3BOAUICI IIO
TATHOMY 3a5BJICHHIO PabOTHHKA, 3aBU3HPOBAHHOMY peKTOpoM AKanemud. Komuu
AOKYMEHTOB NOJIKHBI OBITH IIPENOCTABICHbl pabOTHHUKY B TEUEHHE TPEX IHEH co
JTHS TI0J1aY¥ 3asBIIEHHUS.

2.7. B uensx obecrieueHus KOHTPOIIS 3a COXPaHHOCTBIO U aKTyaJIbHOCTBIO
JIMYHBIX 671 B AKaJIeMUHK €XETOIHO (He [03/IHee KBapTalla roJa, CIIEYIOIIETo 3a
OTYETHBIM) CHIELUATMCTAMH 110 IEPCOHATY POU3BOIUTCS IIPOBEPKA UX HATHYHMSI
M COCTOSIHHS. Pe3ynbTaThl MpoBEpKM B 00s3aTelBHOM MIOPAAKE IOBOIATCH 0
CBeNICHMS peKTOpa AKaJeMHHd B BHAE CIyXeGHON 3alMCKM COITIACHO
Ipunoxenuto 1 k ITonoxeHuto.



3. CocraB IH4HbIX A€/ paGOTHHKOB

3.1.Tlocne odopmnens nu4noro fena paboTHHKA Ha IPEICTaBICHHEBIE UM
AOKYMEHTBI  COCTABIIAETCA  BHYTPEHHAS OMHCh 1O  (OPME  COMTACHO
IIpunoxenuto 2 k Ilonoxenuo. Omuch COZEPKUT CBENEHUS O HA3BaHHUIX
HAOKYMEHTOB, BKIIFOUEHHEIX B AEJI0.

3.2. Ilpu GOpMUPOBAHUM THYHBIX JeN OTHENBHEIX KaTeropuu paboOTHUKOB B
HHUX TIOTIOTHUTEJIBHO BKIIFOYAIOTCSA CIIEAYIONINE JOKYMEHTHL:

® Komus (BBINKCKA) IPOTOKONA 3aceaHns YUYeHOro COBEeTa (mns Hay4YHBIX

PabOTHHUKOB M HperoAaBaTeNei, IPOLIe X KOHKYPCHBIH OTOOp Ha 3aMellieHue
BaKaHTHBIX JOJDKHOCTEN);

® JOTOBOp O  MATEPHANILHOM  OTBETCTBEHHOCTH (I  MAaTepHAIBHO
OTBETCTBEHHBIX JIHII);

° HarnpaBlICHWE Ha paboTy (cmyxO6oif 3aHATOCTH IS  MOIOMIBIX
CHCLHANCTOB  IIOCNC OKOHYAHMs TOCY/IAPCTBEHHBIX y4eGHEIX 3aBefleHHH,
HalpaBIIeHHe N0 OPOHH 11l BOGHHOCILY KALIMX CPOYHOMN CIIyKOBI, YBOJIEHHBIX U3
Boopyxennsix Cun u T.1.).

3.3. B cdopmuposanHoe ImuHOe nero JOKYMEHTBI BKIIFOYAIOTCS B
XPOHOJIOTHYECKOM MOPSIIKE.

3.4. JIOKyMeHTHEI B JIHYHOM [elle paboTHHMKa pacMoaraloTcs COrJIacHo
NIOPSZKY, yKasaHHOMY B IIpunoxennu 3 k [TonmoskeHuro.
3.5. B nu4HOE 1eno He BKIIIOYAIOTCS:
¢ KOIHMM NOKYMEHTOB O MPENOCTaBICHWH OTIYCKOB, HAJIOKEHHU
AUCLUIINTUHAPHBIX B3BICKAHUH (38 HCKITFOUEHHUEM CIly4aeB YBOJIbHEHHS paboTHHKa
B Ka4€CTBE MEPBI JUCLUIUTMHAPHOTO B3BICKAHH);

¢ CIIpaBKH C MECTa JKUTEIILCTBA, COCTABE CEMbH, pasMepe 3apa60TH0171 ITJIaTHhI.

4. Benenne THYHbBIX JeJ1 paGOTHUKOB B nepuoj padoTnl

4.1. Pabora ¢ NMYHBIME JenamMH pPaGOTHHKOB COCTOMT M3 KOMILIEKCA
MEPONPUSTHIA:

® JIO npno61ueHmo AOKYMEHTOB, IIOJJIEXAIIUX XpaHEHHUIO B COCTaBe
JIMYHOI'O fela;

® H3BATHIO JOKYMEHTOB, HA[OOHOCTh B KOTOPEIX MHHOBAJIA,
© BHECCHHIO 3alIMCEH B COOTBETCTBYIOLINE YYETHBIE (hOPMBL.

4.2. JlanbHeiilee BefeHUe JITMYHOTO Iefa paboTHUKa HpeycMaTpUBaeT
[IOMEINEHNE B JENO JOKYMEHTOB, OOpasylOLIMXCS B MpOLEcce paboueii
ACATEIIBHOCTH U UMEIOLIMX 3HAYEHHUE IS TPYIOBBIX OTHOMIEHMI:

© JOIIOJIHEHHUE K IMYHOMY JICTKY IIO YYeTy KapoB;
® JOIOJHHUTENbHbIE COTIAIICHHS K TPYAOBOMY [0TOBODY:;
® KOIHUH IOKYMEHTOB O MOBBIILEHUY KBATH()UKAIIUYL,

® KOIIMH OOKYMEHTOB O IIPUCBOCHUH Y4YE€HOI'O 3BaHUs, yquOf"I CTCIICHY,
TIOYETHOTO 3BAHUS;

® KOIIMH IPaMoT, H6J1arogapHOCTeH;



® yBeIOMIEHUs 00 HU3MEHEHWH YCIOBHIA TPYyZIOBOIO JIOrOBOpa IIO
VMHUIHATUBE paboTOmaTENS,

® KOIIMM  NOKYMEHTOB, MOATBEPXKAAIOIIMX  HM3MEHEHUS  AHKETHO-
Onorpadguyeckux NaHHBIX (CBHAETENHCTBO O 3aKTIOYCHHM Opaka M o
pacTop:xeHun Opaka, CBUIETENBCTBO O EpeMeHe HMEHH 1 T.1.);

® OOBSCHUTENbHBIE M CIIyXeOHBIE 3aMCKH, 3asBICHHS paboTHuKa IO
Pa3IMYHBIM BOMPOCAM;

® AOKYMEHTBI, MOCITYXHMBIIME OCHOBaHMSMH K IIPUKa3y O MpeKpalieHWH
(PacTopeHHH) TPYIOBOIO IOrOBOPA;

® HHBIC TOKYMEHTEI, IIPEIyCMOTPEHHBIE 3aKOHOAATEbCTBOM.

4.3. Ecimu ¢amuius paboTHHKA mocie OohOpMIIeHHsI JIMYHOTO jena
M3MEHSIIACH, TO IPEXKHsI PaMHUIIUS 3aKIIF0YAETCS B CKOOKHM, a HOBast 3aITHCEIBACTCS
pAIOM.

4.4. locTyn X JIMYHBIM JenaM paGOTHHKOB MMeeT ONpeNeNIEHHBIH KpyT
JIULL;

® DEKTOp AKaJeMuu;

¢ CHCHHAMCTBI IO [IEPCOHATY U Ka[IpOBOMY IeJIONPOM3BOJICTRY;

® HaYaIbHUK (PUHAHCOBO-3KOHOMHYECKOTO OTHENA - TIaBHBIL Oyxrantep.

4.5. JlvuHple nena pabGOTHHKOB MOTYT BBIaBaTbCi BO BPEMEHHOE
T0NIb30BaHKe pabOTHHKAM AKAJEMUM IIPH BHIIOTHEHHM UMH CBOUX CIly>KeOHBIX
00s13aHHOCTEH TGO CTOPOHHUMHM OpraHU3aIMAMH B MOpsJIKE, YCTAaHOBIEHHOM
3aKOHO/IATENBECTBOM. BBIaua THYHBIX ien paGOTHHUKOB (OTHEIBHBIX JIOKyMEHTOB
B COCTaBe JIMYHOTO Jejla) MPOM3BOAUTCS IO 3asBIICHUIO (3ampocy),
3aBU3HPOBAaHHOMY IOJIKUCHIO PeKTOpa AKaJeMHUH.

4.6. B 1M4HOM Jielte, BEIAAHHOM BO BPEMEHHOE IIOJTh30BaHKE, 3allpeliaeTcs
IPOM3BOJIUTEL KaKHe-IHOO WCIpaBIeHUS W W3BIEKATh W3 HETO OTIENbHEIE
JOKYMEHTBI JINOO BKIIFOYATEH HOBEIE.

4.7. Pabota (03HaKOMIIEHHE) C JOKYMEHTAMM JMYHBIX IEIl paboTHHKOB
TIIPOU3BO/IUTCSA B KaOMHETE CIENHMAIMCTOB 110 MEPCOHATY OTAeNa 0becHeueHus:
OCHOBHOH JIATENBHOCTH AKaleMHH, BpeMs pabOThI OrpaHHYHBAETCS IpenenaMu
OZHOrO pabovero nHA. B koHue pabodero aHs CHeNUATHCTHI 110 [IEpCOHAITY
00s13aHbl yOENUTBCA B TOM, YTO BCE JIMYHBIE feNa, BBIIAHHBIE BO BpEMEHHOE
OJIb30BaHHUE, BO3BPAIIIEHBI B MECTO XPaHEHHUS.

S. XpaHeHHe H yueT JMYHBIX e/l paGoTHHKOB

5.1. XpaHeHWe ¥ yd4eT JNMYHBIX €N MEJAarOTMYEeCKHX U Hay4YHBIX
COTPYAHHUKOB, IMPO(ECCOPCKO-IIPENOAABATENECKOTO0 COCTaBa | COTPYAHUKOB
AKaJleMU¥ OpraHH3yIOTCS C IIENBIO OBICTPOrO IOWCKa JHYHBIX €,
obecrieyeHMsI KX  COXPaHHOCTH | KOHG)HJIECHIUATEHOCTH  CBEJICHHIA,
COACPKAIMXCA B NOKYMEHTaX JHYHBIX M€, OT HECAHKIMOHHPOBAHHOIO
JIoCTyIa.

5.2 Jlm4neic fena paGOTHUKOB, JOMKHOCTHBIC UHCTPYKIIMM XPaHATCS B
OTAene ODEeCHeYeHUs OCHOBHOM AESTENLHOCTU B CIeIMaIbHO 000pYIOBaHHEIX



mwKagax. JIndHble KapTOyKH MO yHHOHUUMpoBaHHOH (opme T-2 XpaHsTcs B
JWYHBIX JIeNax COTPYHUKOB.

5.3 TpynoBble KHUKKH, MEIULIMHCKUE KHUKKH XpaHATCA B ceifde.
5.4. CucreMartusalys JHYHBIX €] pabOTHUKOB MpPOM3BOJUTCS B
all()aBUTHOM IIOPSIAKE 110 CTPYKTYPHBIM NOoApase/IeHusIM AKaJeMUH.

6. Ilepenaya THYHBIX A€/l B apXHUB.

6.1. JluuHble nena yBONEHHBIX PaGOTHHKOB IOMIEHKAT nepegaye B apXuB
AKajileMuH 110 aKTy [preMa-Tiepe/iadn, COracHo Ipunoxenuro 4 k ITonoxeHwuro.

6.2. [lepenaya nu4HBIX men B apXWB OCYIIECTBIIETCS HE MO3LHEE OTHOIO
Folla  TOCle 3aBepIICHMs HX B [IENONpPOM3BOACTBE. IIpeJBapHUTENbHO
COCLMAIACTaMKM  TI0 MEPCOHANy IPOBEPAETCS IONHOTA U IPaBUIILHOCTH
TIOATOTOBKH JIMYHBIX NIEN K Nepeniaye. BeIsIBNeHHbIE MpU MpoBepKe HEIOCTaTKHU
YyCTPaHSIOTCA.

6.3. JluuHBle Nena yBOJIEHHBIX PaGOTHMKOB BHOCSTCS B 4KT npuema-
1ICpe/iai 110 oy yBOIBHEHUS U CUCTEMATU3UPYIOTCS 110 aihaBUTy haMUITHL.
JlomyckaeTcss COCTaBNATH OTHENbHBIN aKT npreMa-lepeadyd JUYHBIX el
YBOJIEHHBIX PabOTHHKOB.

6.4. Opopmrenne IMYHBIX IeN MpH Mepenade B apXUB OCYIIECTBIIIETCI B
COOTBETCTBHH C TPeOOBAHUAMH 3aKOHOAATEILCTRA.

6.5. JIn4uble lena U MOMELIEHHbIE B HUX JOKYMEHTBI JOIKHEL XPaHUTHCH
B YCJIOBHUSX, OOECINEUYMBAIOLINX HMX COXPAHHOCTH M IPEJOXPAHSIOUINX OT

MOBPEXICHUH, BPEIHBIX BO3AEHCTBUI OKpysKaromel cpes! (bLTH ¥ COTHEIHOr0
CBETA).

7. OTBeTCTBEHHOCTb CTOPOH

7.1. PaborHuku AxagemMuu O6S3aHBI CBOEBPEMEHHO IIPEeACTABIATh
CICLHANKCTaM II0 TEPCOHANy CBeleHHs 06 HM3MEHEHHH CBOMX IE€PCOHATbHBIX
AaHHBIX, BKIIOYEHHBIX B COCTAB JIMYHOTO Jejia.

Lo I[J'IH obecnieueHus 3alllUThI II€PCOHAIBHBIX NJaHHBIX, KOTOPBIC XpaHATC
B JIMYHBIX AeJiax, paGOTHI/IKI/I AKaI[eMI/II’I HMEIOT IIpaBo:

® TIOJIYYHUTDH CBO6OI[HBII7'I AOCTYII K CBOUM IE€PCOHAITBLHBIM JaHHBIM,

® IIOTYYUTb KONHMH [OKYMEHTOB, XpaHSLIUXCA B JIMYHOM Jelle WU
COAEPKAIIMX MEPCOHANLHBIE TaHHbIE PA0OTHUKA;

e TpebOBaTh HCKIIIOYEHHS HIIH UCIIpaBJIEHHS. HE BEPHBIX HJIM HEIOIHBIX
[IEPCOHAJIBHBIX JaHHBIX CBOEr0 JIMYHOIO [Iefa.

7.3. PaboTHHKH, YIIOJHOMOYEHHBIE HA BEIECHHE JIMYHBIX MEJ, HMMEIOLINe
AOCTYIl K JIMYHBIM  [JieJlaM, MOTYT TIPUBJEKATbCS B COOTBETCTBUM C
3aKOHOJATENILCTBOM PocCcuiickoii Qenmepanyn K JUACIUIINIMHADHOA M HWHOM
OTBETCTBCHHOCTH 32 pasrilallleHhe KOH(PUICHIHANBHEIX CBeICHHU, CoAEpKaALIUXCS

B JIMIHBIX I€NaX, a Taloke 23 UHEIe HAPYLICHHs MOPAIKA BEICHHA JIMYHBIX ICI
pabOTHHKOB.



7.4. AxangeMmus obecrieunBaer:

® NpPHOOIICHHUE JOKYMEHTOB K JIMYHBIM Je]IaM PabOTHUKOB;

® COXPaHHOCTB JIMYHBIX A€l PabOTHUKOB;

® KOHOHUICHUMANBHOCTh CBEIEHHH, CONEPKAIIMXCS B JIHUHBIX Jenax
pabOTHHKOB.

7.5. AxaieMust UMeeT MpaBo:

® 00pabaThiBaTh NeEpCOHANLHBIE JaHHBIE PaGOTHUKOB AKaZieMHH, B TOM
4UCJIe Ha 3JIEKTPOHHBIX HOCHUTEJISX;

® 3ampaliMBaTh OT pabOTHHKOB AKaeMHH  BCIO HEOOX0IUMYIO
UHPOPMAIIHIO.

7.6. 11pi yBONBHEHHH UK T1EPEBOie PAaGOTHHKA, OTBETCTBEHHOTO 34 Y4ET U

COXPaHHOCTB JIMYHBIX [l pabOTHUKOB, UMEIOIHECs IMYHEIE [efa HepeNatoTcs

BHOBb HA3HaYCHHOMY DabOTHHKY MO aKTy MNpuéMa-Tiepeflaud IHYHBIX Jell,
cornacHo [Ipunoxenuto 5 k I[Tonoxenuto.

8. 3ak04YHTeIbHBIE 10JI0KEHHS

8.1. Hactosmee TTonoxenue yTRepxaaercs IIPUKa30M peKTopa AKaJeMHH U
JEUCTBYET 10 €r0 OTMEHBHI.
8.2. BHeceHHe W3MeHEHMI W OMNONHEHWH B Hactosiulee Ilonoxenue
OCYIICCTBIIACTCS MyTeM U3[AaHMs IIPHKa3a peKTopa AKaIeMHH.

8.3. Ilpu HeobxomumocTu IlonoxkeHre MOMXET OBITH YTBEPXKIEHO B HOBOI1
penaKIuu.



Ipunoxenue 1

K Ilonoxenuto o hopmupopanuw,
BEJICHUH ¥ XPaHEHUH JINYHBIX e
pabOTHHKOB

CayxeGHas 3anucka
Kowmy:
Or koro:
Hara:
Tema:

YBaxkaeMBIH(as).............euenenn. ... !

CrennanycT no nepcoHany / /




IIpunoxenue 2
K [lonoxenuro o hopmupoBanuw,
BEICHUH ¥ XpaHEHHH JTHYHBIX el

paboOTHHKOB

BHyTpeHHsisl onuch IHYHOrO ne/1a

Gamunus Umsa OTyecTBo

Ne 3aroJ0BOK JOKyMEHTa IIpumeuanue

KonuuecTBo nuctoB BHyTpeHHeH onucu

(yugppamu u nponucwio)

«__» 20r.

Cnenunanuct no nepconany / /




ITpunoxenue 3
K ITonoxeHnto o hopMupoBaHuY,
BEJICHUU U XPaHEHUH JIMYHBIX [Ell

pabOTHHKOB

Ilopsinok pacnoioskeHHsi AOKyMEHTOB B JIHYHOM JeJie paboTHHKa

1. Kaprouka T-2.
2. TpynoBoit norosop.
3. JlononHKTENbHBIE COrMALICHNUS B MOPSIKE BO3PACTAHMS JAT 3aKTFOUCHEL.
4. JloroBop 0 MaTepHaibHOM OTBETCTBEHHOCTH.
5. YBEOMIIEHUS COTPYAHUKY.
6. Kcepokonus(u) noxymenra(oB) 06 o6pasoBanu ¢ IIPUIIOKEHUSIMH.
7. Kcepokonus(u) o NOBBIICHHH KBATM(DUKALMY TIPH HATAIHH.

8. Kcepokonus(1) mokymeHTa(oB) O NPHCBOCHHH YYEHOI'O 3BaHUS, y4YEHOM
CTEIEHH, TOYETHOIO 3BaHUS U IPYTrOe [IPY HAIUYUH.

9. Criucok Hay4HEIX TPYI0B (IIPH HAMYHH).

10. IlpencraBnenue (st mpodeccopcKo-Mearornueckoro cocTaBa) 1o (opme
UM aBTOOHOrpatus (s aIMHHUCTPATHBHO-YIPABIEHYECKOT0 [IEPCOHAIIA).

11. Kcepokonus(u) 6maronapsocti(eit), rpamot u ap.

12. Kcepoxonus(u) TpynoBO# KHIKKH, CIIPABOK €CIH pabGOTHHK IPHHAT TI0
BHELIHEMY COBMECTHTEJILCTBY.

13. JIuunsle 3adBneHus pabOTHMKA, CIyKeGHBIE 3alHCKU U Jp. B IOpsIKe
BO3pacTaHus AT HaIlUCaHUs.

14. Kcepoxonuu Npuka3oB [0 COTPYIHHKY.

15. AHkeTa COTPYITHHKOB, IPUHATHIX HA OCTOSHHYO pabory.

16. Cornacue paboTHHKa Ha 06pabOTKY TTEpCOHATBHBIX NAHHBIX.

17. Omuce JOKYMEHTOB, HMEIOLIMXCS B IMYHOM JIEJIE.



AKT npHemMa-nepegauu

« »

20

No

[Ipunoxenue 4
K IlonoxeHuro o hopMHpoBaHHH,
BeJICHUM U XPaHEHUH JINYHBIX JIelT

pabOTHHKOB

JIaHHBIH aKT COCTaBIIEH O TOM, YTO CIIEI[HAIHCT IO nepconany PHO nepenai,
apxusapuyc @HO npuHsi(a) THYHBIE fefa pabOTHUKOB AKafeMuH, YBOJIEHHBIX B

20 I
Ne Tun noxymenra I'on yBoNbHEHUS KomuuecTBo exn.x.
/1
JIngnble nena
pabOTHHKOB, 20
YBOJICHHBIX B
20 rony
Onuchk THYHBIX es1 COTPYAHHKOB 32 20 rog
Ne | MiHpekc nena mo | 3arosoBok Kpaitaue | Cpoxk Konuuecrro | [TprmMeuanue
/o HOMEHKJIaType JcJia JaThbl XpaHCHHUs | JIHCTOB B
pI(SA ¢ H CTaThs JeJie
I10
[lepeynro
Ilepenan(a) 0150
Ipunsn(a) OHO

AXT cocTtaBien B 2-X SK3eMILIIpax, II0 OJHOMY I IIepefarolled u
NPHHHMAIOIIEH CTOPOHBI.




[Ipunoxenue 5

Kk ITonoxenuto o popMupoBanuy,
BEJICHUU U XpPaHEHUH JIUYHBIX JIEI
pabOTHUKOB

AKT npuema-nepeaadu

« » 20 Ne

JIaHHBIA aKT COCTaBJI€H O TOM, YTO CIELHAIMCT MO mHepcoHamy PHO
mepenai(a), a CHENMANMCT M0 ImepcoHany PHO mnpunsi(a) nU4HBIE [ena
COTPYJHUKOB, PabOTAIOIMX B AKaIeMHUH.

Ne | Tun gokymenTa Ton KomuyecTso (1mT.)
/1

JIuyueie nena
pabOTHUKOB 20

CHuCcOoK IMYHBIX Ie] COTPYAHMKOB, pabOTAIOMUX B AKaJeMHUH.

Ne ®UO coTpyaHHKOB

n/m
Ilepenan(a) OHUO
IIpunsn(a) 0150

AKT cocTaBleH B 2-X 5K3eMIULIpAX, [0 OOHOMY JUIA Iepelaiolmedl u
IIPHHUMAIOIIEH CTOPOHBI.




