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1. O0muMe nMoIoKeHus!

I.1. TlonoxeHue o (GOpMUPOBAHHUH, BEJEHHWHM W XPaHEHHH JIMYHBIX el
CTYZAEHTOB, CllyluaTeseH, aCIMpaHTOB (Jajee - CTYJIeHTOB) SIBJISIETCS JIOKAJIbHBIM
HOPMaTUBHBIM  aKTOM  (e[epajbHOr0  IOCYAapCTBEHHOIO  OFOMKETHOIO
00pa3oBarenbHOr0 y4YpexaAeHUs BbICLIEro o0pa3oBaHUs «AKaJeMHs XOPOBOIO
uckyccrBa uMenu B.C. TlonoBa» (nmanee - AkageMus) U yCTaHABJIMBAET €IUHBIE
TpeboBaHUsl K MOPsAKY (GOPMHMpPOBaHHUs, BEAEHUS M XpaHEHHUs JIMYHBIX Jell,
obyuarowmxcs (nanee — [TonoxeHnue).

1.2.  Hacrosmee Ilonoxenue He pacnpocTpaHseTcss Ha MOPAOOK
(opMHUpOBaHUsl, BEAEHUS U XpPaHEHHUs JIMYHBIX €] pabOTHUKOB AKaJIeMHUH.

1.3. Ilonoxenue pa3paboraHo B cooTBeTCTBUU ¢ DenepanbHBIM 3aKOHOM
Poccuiickoii ®enpepauuu ot 29.12.2012 Ne 273-®3 «O6 o0Opa3oBaHUM B
Poccuiickoii ®enepauun», DenepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-03
«O nepcoHalbHbIX HaHHBIX», [IpukazoM MunHobpHayku Poccuu ot 06.04.2021
Ne 245 «O6 ytBepxaenun Ilopsinka opraHu3aldd H  OCYILUECTBIEHHUS
oOpa3oBaTe/lbHOW AESATENbHOCTH IO OOpa3oBaTeIbHBIM MPOrpaMMaM BBICILETO
oOpazoBaHMsi mNporpammaMm OakajnaBpuaTa, NporpaMmaM  CHELUaTUTETa,
nporpamMmaM Maructpatypb», IlocranoBnenuem IlpaBurenscrBa Poccuiickoit
®epnepauun ot 15.08.2008 Ne 9687 «O6 yrBepxnaenun I[lonoxeHus o6
0COOEHHOCTSIX 00pabOTKM TMepCOHAJbHBIX JaHHBIX, OCYIIeCTBIseMOrl 06e3
UCIIOJIb30BaHUsl CpeACTB MHpopmaruzauuu», DenepanbHbiM 3aKOHOM  OT
22.10.2004 Ne 9125 «O6 apxuBHOM aene B Poccuiickoii ®@enepauun», IIpukasom
MunobpHayku Poccun ot 21 centsabps 2020 Ne 1076 «O6 yrBepxxkaenuu Ilopsiaka
npuema Ha oOy4yeHue 1o obpa3oBaTesbHBIM NpOrpaMMaM BbICLLIEr0 0Opa30BaHUs -
nporpamMmaM  OakanaBpuara, IporpaMMaMm  CleLUaluTeTa, IporpaMMam
Maructparypel», TpynoBeiM koaekcom Poccuiickoii ®Penepauuu, YcTaBoMm
Axkanemuw, [IpaBunamMu npuema ¥ UHBIMHU JIOKQJTbHBIMA HOPMaTHBHBIMH aKTaMH
AKaJieMuH.

1.4. JluuHOe nHeno CTyJeHTa — CrpynnupoBaHHas W OQOpMIEHHas B
COOTBETCTBHM C YCTAHOBJIEHHBIMM TpPEOOBaHUSIMU COBOKYIIHOCTb JOKYMEHTOB
NePCOHAILHOIO y4yeTa, COIepiKallliX Bce HE0OX0AUMbIE CBEACHUS O CTYJEHTE.

1.5. KoopauHauuio nopsjaka MOArOTOBKH, (OPMHUpPOBaHMS M XpaHEHHS
JIOKyMEHTOB, BXOJSLUMX B COCTaB JIMYHOIO Jejla CTYJEHTOB, OCYIIECTBISET
CHELMAIUCT N0 KaApOBOMY J€JI0NPOU3BOACTBY.



2. ®opMHpOBaHHe JUYHBIX /1e]1 CTYAEeHTOB

2.1. Jlmynoe pneno cryneHta Qopmupyercs B [IpueMHONH KOMHCCHH B
coorBeTcTBUM C IlpaBunamu npuema B AKaJeMHIO U3 JOKYMEHTOB aOUTypHEHTa
nocje IMOJIyYeHHUs corjacuss Ha o0paboTKy €ro nepcoHalbHbIX JaHHBIX.
AGUTYpHEHTY BBIJAETCA paclUcka O MpUEMEe BCEX CAAHHBIX UM JOKYMEHTOB C
yKa3aHHUEM IOJIHOTO MepeyHsl.

2.2.  OTBeTCTBEHHOCTb 3a (HOPMUPOBAHHE JIMYHBIX J€J1 CTYAEHTOB
BO3JIaraeTcsi Ha OTBETCTBEHHOro cekperaps [IpuemMHol koMHUCCHHU.

2.3. JInuHoe neno, chopMUpPOBaHHOE C HAapylLIeHUsAIMU JaHHoro [lonoxenus,
MOJJIEKUT BO3Bpaty AJist fopabotku B [IpueMHYyI0 KOMHCCHIO.

2.4. TutynbHbI#A nUCT TUYHOrO Aena odopmisiercs [IpueMHol koMUccHel Ha
¢dopmare nucta A4 (ITpunoxenue 1 k [TonoxxeHur0) ¢ mpocTaBieHHEM JaThl Hayasa
GopMUpOBaHHMs JIMYHOrO Jena (COOTBETCTBYeT JaTe M3JaHUs IMpHKaza o
3a4YUCIIEHHUH ).

2.5. C genbto obecneyeHus: Haajexalled COXpaHHOCTH M i yaoOcTBa B
oOpalleHuy Nnpu (POPMUPOBAHUHU JOKYMEHTHI JIMYHOIO Jejla KaKIOro CTyJeHTa
NOMELIAIOTCA B OTACNIbHYIO MalKy-CKOPOCLUMBATeNlb C TBEpAOH OOJIOKKOW W3
KapTOHa, OpUIMHalbl JOKYMEHTOB rocyaapcTBeHHoro obpasia o6 obpazoBaHuM
BKJIQJbIBAlOTCSl B KOHBEPT.

2.6. B nu4HoOe 1eno cTyieHTa U3 Yucia MHOCTPaHHbIX Ipa)KJaH NOMELIalTCs
HeoOXOaMMble JIOMOJHUTENbHbIE CBEIEHHUs, NpeaycMoTpeHHble [lpaBunamu
npueMa B AKaJEMHUIO.

2.7. Ha oOCHOBaHMM H3JAHHOTO U 3apErMCTPUPOBAHHOIO IMpUKa3za O
3aYUCJIEHUM NPOLUEALIUX [0 KOHKYpCY aOMTYpUEHTOB B UHCIO CTyAEHTOB
Axanemuu [IpuemHas koMuccHUsl, He no3aHee 14 nHel co OHS U3aHus MpHUKas3a o
3a4MCIICHUH, NIepeaaeT no akty npuemMa-nepenadu (IIpunoxenue 2 k Ilonoxenuro)
JUYHbIE JeNa CTYJEeHTOB B OTAes] OOecrneyeHUss OCHOBHOM [EATENIbHOCTU IS
JaJIbHENLLIEro BEECHHU.

2.8. ®opMHUpOBaHUE JIMYHOIO JeJjla CTYAEHTa, 3a4YUCIIEHHOIO B IIOpsAAKE
nepeBoja B AKaJeMHUIO M3 JAPYroro By3a, IPOU3BOJUTCS OTBETCTBEHHBIM
COTPpYAHHUKOM y4eOHOro OTAena, Mocje 4ero nepenaercs B OTAeNl obecrnedyeHus
OCHOBHOM J€ATEIbHOCTH.

2.9. ®opmupoBaHuUe, BEICHUE U XPAHEHUE JIMYHBIX €] CTYAEHTOB B [IEPUOL
00y4yeHHUs OCYLUECTBIISIET CIEUMATIUCT 10 KaIpOBOMY JAEJIONPOU3BOJACTBY.

2.10. B uensix obecniedeHUst KOHTPOJIS 3a COXPAHHOCTBIO U aKTyaJlbHOCTBIO
JUYHBIX JeJ CTYJeHTOB B AKaJeMuu exerogHo (He mo3gHee | xBaprana roza,
CJIelyIOLlero 3a OTYETHHIM) CMELMATUCTOM IO KaApOBOMY JE€JIONPOU3BOJACTBY
MPOU3BOJUTCS MPOBEpPKAa MX HAJIU4YUs U COCTOsIHUsA. PesynbTarbl IPOBEPKHU B
00s13aTeJIbHOM MOpsiIKE NOBOAATCH 10 peKTopa AKaJeMHH B BHUAE CIykeOHOH
3anucku (I[Ipunoxenue 3 k [lonoxeHuro).



3. CocTaB JIMYHOrO J1€Ji1a CTY/AeHTA

3.1 JlnuHoe feno CTyieHTa BKIOYaeT 00s3aTebHble M JOINOJHUTENbHBIE
JOKYMeHTbl  (p¥  HanuuuM). JIOKyMeHTBI B [iejle  pacrojlararotcsi B
XPOHOJIOTMYECKOM MOPSIKE.

3.2. B momeHT nepenauu [IprieMHO#M KoMHccHeW B oTaen obecrnedyeHus
OCHOBHOM JIEATEJIbHOCTH JIMYHOE JIEN0 CTyAEHTa JOJDKHO COAEPIKATh CleAYIOIIHE
JOKYMEHTBI, 3aBEpEHHble B yCTaHOBIeHHOM nopsake (IIpunoxenune 4 k
[Tonoxenuro):

® 3asBJIEHHE O JOMYCKe K YYaCTHIO B KOHKYpCE;

e 2 nuyHble GoTorpaduu;

® corjlacMe B IMCbMEHHOM BUJIe Ha 00paboTKy NepCOHANIbHBIX IaHHBIX;
®  KOMNMS Nacrnopra;

® OpuUI'MHaj A0roBopa 06 Oka3aHMM IJIATHBIX 00pa30BaTENbHBIX YCIYyT
(Ans MocTynaloIIMX Ha MeCTa C OIUIaTOH CTOMMOCTH O0y4YeHUs (pU3UYECKUMH W
(1K) FOpUIUYECKUMHU JIULIAMH );

e KOHTpAKT O LIeJIeBOM MOArOTOBKE CHelUanucTa (/i1 NOCTyNaroluX B
paMKax LIeJIeBOro [IpueMa);

e OpUrMHal M KOMHUS JOKyMEHTa TrocyJapcTBeHHOro obpasua 06
o0pa30BaHUM C MpPUIOKEHUEM (Jisi MHOCTPAHHBIX TpaxJaH COOTBETCTBYIOLIUMN
JOKYMEHT MHOCTPaHHOI'O roCy/1apCcTBa);

e 3akiro4eHUWe 00 3KBUBAJIEHTHOCTH AOKyMeHTa 00 oOpa3oBaHuM (1Jis
MHOCTPAaHHBIX I'PaXKJaH);

® KOMUHU [JIOKYMEHTOB, NOATBEPXAAIOLIUX OCOOble JIbIOTHI IpH
MOCTYILJIEHWH, YCTAHOBJIEHHBIE 3aKoHOAaTeNbcTBOM Poccuiickoit @enepauuu (npu
HaMepeHHWH Y4YacTBOBaThb B KOHKypce MO pe3yibTaraMm o01ieo0pa3oBaTenbHbIX
BCTYTHUTEIbHBIX UCIIBITAHUMA [JIs1 OTJIEIbHBIX KATErOpUi NOCTYNAIOIIHX );

e clpaBka O pe3yjbTaTax €JUHOr0 rocyJapCTBEHHOIO 3K3aMeHa (ecnu
aOMTYpHUEHT MOCTyMnaeT no pesyiasraTaM EID);

® JIUCT pe3y]bTaTOB BCTYMHUTENbHbIX HUCMBITAHUH WIIM aKaJeMUYecKas
cnpaBka (1l CTyIeHTa, 3a4MCIIEHHOr0 MPOJ0JKaTh 00yYeHHUe B NOpsAKE NIEpEBOA
M3 Apyroro Bysa);

e nucbMeHHas paboTa, HHIAMBUAYAIbHBIH ydeOHbIM maaH (Ipu
HaJIMYHH);

e OpUrdHal MeOULMHCKOW crpaBku 086/y (mpenocraBiseTcs IO
YCMOTPEHHIO TMOCTYMAIOIIero); WHOCTPAaHHblE TpaXJaHe INPEICTaBISIOT
pe3ynbTaThl  MPOXOXAEHHs  OaKTWIOCKONHM,  (oTorpapupoBaHHs M
MEIUILMHCKOIO OCBUAETEIbCTBOBAHUS B OJHOM M3 MEIUUMHCKHUX YYPEXKICHHM

r. Mocksel (onpeneneHHbix [loctaHoBnenuem [IpaBurtenscTBa r. MOCKBBEI OT
28.09.2021 Ne 1517-ITIT).

® KOITUsA BOCHHOI'O 6IdJICTa/Hle'[I/lCHOFO YAOCTOBEPEHHUA,



® KOINHU JIOKyMEHTOB, I[OATBEPKAAIOILUE aHKETHO-OMorpaduueckue
JaHHBIE ¥ WHBIE JJOKYMEHTBI (TMPEACTABIISIIOTCS [0 YCMOTPEHHIO MOCTYIIAIOLIETOD);
® KONMM TIpaMoOT, OlarogapHOCTed MW JpYrMX HMHAWBHIYaJIbHBIX
JNOCTHXKEHMH (NIPEACTABIISIOTCS [0 YCMOTPEHHUIO MOCTYIIAOILIETO);
® OIKCh JOKYMEHTOB, UMeoLUXcs B nuuHoM pene. ([Ipunoxenune 5 k
[TonoxeHuro).
3.3. B nu4HOE Aeno MOryT He BKIIIOYaTCs:

L KOIMMH JOKYMEHTOB O INEPEHOCE CPOKOB CECCHUHM, HAPYLICHUH
JIOKAJIbHBIX aKTOB AKaJIeMI/IPI, BbIJ1a4y€ 11y6m/u<aTa CTYACHYECKOI'O bunera u g i1 0

- JOKYMEHTBI, [OJJI€XKallMe BO3BpaTy, JMILIHUE 3K3EMIUISPHI,
4YEPHOBUKH.

4. BeaeHue JIMYHBbIX J1eJ1 CTY/IeHTOB B MepHoJ 00y4YeHHUsl

4.1. Pabora ¢ JMYHBIMU JellaMH CTYJEHTOB COCTOMT M3 KOMILJIeKca
MEPOIPUATHMN:
. MO0 MNpUOOLICHUIO JOKYMEHTOB, MOJJIeKAlIUX XPAaHEHHIO B
cocCTaBe JIMYHOIO Jena,
® U3BATHUIO JOKYMEHTOB, HaJOOHOCTh B KOTOPBIX MUHOBAJIA;
® BHECEHMIO 3allUCeil B COOTBETCTBYIOLIME yUYETHbIE (POPMBI.
4.2. ]JlanbHeillee BelE€HHE JIMYHOrO Jeja CTyAeHTa IpeayCMaTpUBaeT
NOMEIEHUE B JIeJI0 JOKYMEHTOB, 00Opa3ylolIMXCs B T€YE€HHE BCEro Nepuoja

o6yqum{ H HUMCKOIIUX 3HAYCHHUE MJIdA yqe6Horo rnpouecca g0 €ro IOJIHOI'o
3aBEPUICHHA:

® BCe JIMYHBIE 3asIBIIEHHs, CIPAaBKH, BBIMUCKH U3 IIPUKA30B O 3aYUCIIEHUH,
nepeBoJax, OTYMCIEHWHM, BOCCTAHOBIEHHUHM M Jp. JOKYMEHTHI, H3/1aBacMble B
Te4YeHHe BCero cpoka 00y4eHHs, OTHOCSIIHECS K JaHHOMY CTYJI€HTY (MpU HATHYUH
BU3bl COIJIACOBaHUs PEKTOpAa, MEPBOro MpopeKTopa — MpopeKkTopa Mo y4ebHo-
BOCIIUTATEIbHOK paboTe U pa3BUTHIO, HayallbHHKa OTAena Mo  y4yeOHo-
BOCIIUTATEbHOM paboTe, HadalbHUKA (UHAHCOBO-3KOHOMMYECKOIO OTIAena -
rJlaBHOro Oyxranrepa);

e JIOMOJIHUTEbHbIE COIJIAllleHUss K JOroBopy 00 OKa3aHUM IUIATHBIX
obpa3oBaresibHbIX yCIYT (MPU HAIUYUH);

® KOIHUH JOKYMEHTOB, MOJATBEPXKAAIOIIMX H3MEHEHHsT aHKETHO-
O6uorpaduueckMx JaHHBIX (CBHIETENBCTBO O 3aKIIOYeHMM Opaka HIM O
pacTopxeHuu Opaka, CBUAETENBCTBO O [IEPEMEHE UMEHHU U T.1.);

e CTygeHYecKdd Ouner, 3ayeTHas KHUXKKA (IpM  OTCYTCTBHUHM-
ony0OJMKOBaHHOE B razete oObsiBiIeHUWEe 00 yTpaTe) BKIAAbIBAIOTCS [10 OKOHYaHUHU
obyueHus;

e 00XOOHOM JIUCT, KOMUU JAUIJIOMA M MPHUIIOKEHUS] K HEMY, BblIaHHbIE B
AKaieMuH (BKJIa[bIBalOTCS 10 OKOHYAaHUHU 00y4YeHHU ),

® HWHLIE JOKYMEHTHI, IPEAYCMOTPEHHBIE 3aKOHOAATEJILCTBOM.



4.3. Ecnmu ¢amunus (MM, OTYECTBO) CTydeHTa mocie O(GOpMIEHHs
NMUYHOTO JieNa HM3MEeHsANach, TO NpexHss(Hee) (aMuiaus (MMs, OTYECTBO)
3aKJIF0YaeTcs B CKOOKH, a HOBasi(0€) 3alIUCBIBAETCS PSIOM.

4.4. Tlpu 3a4MClIeHHM CTyJE€HTa B IMOPsJKE MepeBOjJa M3 JIPYroro Bysa
(GopMHUpyeTCsa ¥ CTaBUTCs Ha y4ET HOBOE JIMYHOE JIENIO, B KOTOPOE, NIPU HATMYHU
pa3sHULpbl B Y4eOHBIX IUIaHAX W MporpamMmax, BHOCHTCS WHIWBUAYAIbHBIM IIaH
JMKBUAALMU aKaJEMUYECKON 3a10JKEHHOCTH.

4.5. Ilpu nepeBoge crtyneHta AKaleMHH C OJHOH 00Opa3oBaTebHOM
NpOrpaMMbl 10 CNELHaIbHOCTH MIIM HAMPaBJIEHUIO MOATOTOBKH Ha APYTyIo (B TOM
4KClIe C U3MEHEHUEM (OpMbI 00yUYeHHsl), T.€. BHYTpH AKaJeMHUH, B JUYHOE JIEJIO
CTYJ€HTa BHOCATCS COOTBETCTBYIOILIME U3MEHEHHUSI.

4.6. Ilpy BOCCTAaHOBJIEHHUM CTYAEHTA, OTYUCIEHHOro M3 AKaJeMHUH, B
JUYHOE J1e10, COPMUPOBAHHOE paHee, BHOCUTCS:

® JIMYHOE 3asiBJIEHUE CTyJE€HTa O BOCCTAHOBJIEHUM;

e HOBBbIA JOroBop 00 OKa3aHMM IUIATHBIX OOpa30BaTENbHBIX YCIYr
(Ip¥ HAJIMYMH);

e rpadUK JMKBHAALMM aKaJeMHYECKOW 3aJl0JKEHHOCTH (TIpU
HaJIMYKUM pa3HULBI B y4eOHBIX NJaHaX HAa MOMEHT BOCCTAaHOBJIEHMUS ).

4.7. Ilpu nepeBone cTtyaeHTa AKaaeMUM B ApPYrod By3 B JIMYHOE JEIO
NOAIIMBAETCS KOMUS aKaJEMUUYECKON CIIPaBKHU.

4.8. Ilo 3aBepieHUHU Kypca oOy4eHus: B AKaJleMUH B IMYHOE JEJ0 CTyAeHTa
COTpYOHMKaMH  y4yebHOro otaena  AKaJeMHMM  BHOCATCS  PE3yJbTaThl
rocyJ1lapCTBEHHON UTOIOBOM aTTECTALIMH.

4.9. B nocaenymouieM B JIMYHOE AENO CTYAEHTa BHOCATCS JOKYMEHTHI,
npeaycMoTpeHHble J1aHHbIM [lonoxeHnuem.

4.10. JlocTyn K JMYHBIM JieJlaM CTYJEHTOB MMEET OIpPEAEJEHHbIA KPYT
JUL:

® peKkTop AKaJeMHH;

® [EPBbIM MPOPEKTOP-MPOPEKTOP MO yueOHO-BOCIIUTATENbHON paboTe
U pa3BUTHUIO;

e [mpopekTop Mo (UHAHCAM U aJMHUHUCTPATUBHO-XO3AHCTBEHHOU
pabore;

. HaYaJlbHUK (PUHAHCOBO-3KOHOMMUYECKOIO OT/eja — IJIaBHBIK
Oyxranrep;

e CMELHATUCThI OTeNa obecredyeHuss OCHOBHOM J1€ATEIbHOCTH.

4.11. JlnuHoe pOeyio CTyAe€HTa MOXET BbIAAaBaTbCd BO BPEMEHHOE
MoJIb30BaHKe PabOTHUKAM AKaJeMHH NP BBINOJHEHHMH UMHU CBOMX CIIyKeOHBIX
00s3aHHOCTEH THOO CTOPOHHUMHU OpraHU3alUsIMU B MOpsAJKE, YCTaHOBJIEHHOM
3aKOHO/IATeILCTBOM. Bhiiaua IMUHOrO Aena cTy1eHTa (OTAEIbHbBIX JOKYMEHTOB B
cocTaBe JIMYHOrO  Jejla)  MPOM3BOAMTCS MO  3asiBiIeHHIO  (3ampocy),
3aBU3UPOBAHHOMY MOJMUCHIO peKTOpa AKaJEMHUH.



4.12. B 1nuyHOM Jene, BBIJAHHOM BO BpEMEHHOE I[OJIb30BaHHE,
3aMpelaeTcss MPOM3BOAUTL Kakue-IMOO HCIpaBlIeHUS W M3BJIEKATh M3 HEro
OTHEJIbHBIE IOKYMEHTHI TUOO BKIIIOYATh HOBBIE.

4.13. Pabora (03HakoMIlleHHE) C NTOKYMEHTaMH JIMYHOIO Jeja CTyJeHTa
NPOU3BOAMTCA B KaOMHETE OT/AeNa 00eCreYeH!s] OCHOBHOM JeSTeIbHOCTH, BpeMs
paboThl OrpaHMYMBaeTCs MNpeaenaMu ofaHoro pabodero aHs. B koHiue paGouero
IHA CHELUMAIUCT MO KaJpOBOMY JE€JOMPOMU3BOACTBY HIIM CHELHAIUCT IO
nepcoHaily o6s3aHbl yOeAUThCS B TOM, YTO BCe JIMYHBIE Jejla, BBIJAHHBIE BO
BPEMEHHOE I10J1b30BaHKEe, BO3BPAILEHbl B MECTO XpaHEHHS.

5. XpaHeHHe H y4eT JIMYHbIX JeJ CTYy1eHTOB

5.1. XpaHeHHEe U y4YeT JIMYHbIX AeJl CTYJEeHTOB AKaJeMHH OpPraHU3yeTCs C
Ueibl0 OBICTPOro MOMCKA JIMYHBIX Jejl, obecrne4yeHWss HX COXPAHHOCTH H
KOH(PUIAEHLMAIBHOCTH CBEJIEHWH, COIep)KALUXCs B JOKYMEHTaX JIMYHBIX e, OT
HECAHKLIMOHUPOBAHHOIO JOCTYIIA.

5.2. JluuHble [ena CTYJEHTOB B MepUOd OOyuyeHHUs XpaHATCS B KabuHeTe
otaena obecrneyeHUsi OCHOBHOM AESTENIbHOCTH B ClEUHAbHO 00OpYA0BaHHbBIX
wkapax B BEPTUKAIbHOM [OJIOKEHWM KOpeLIKaMu Hapyxy. JIBepu 1kadoB
3aKpbIThl, 4YTO MpENOXpaHseT JIMYHblEe Jejla OT I[OBPEXAEHUH, BPEIHOIO
BO3JICMCTBUS OKpY:Kalolllel cpelbl (MbUIM U COJHEYHOI'O CBETA) U MCKIIIOYAET UX
yTpary.

5.3. CucremaTu3alMs JUYHBIX A€l CTYAEHTOB IMPOU3BOAMTCA Mo (dopme
obyueHus (ouHas/3a04yHasi), HallpaBJIEHUsIM [TIOArOTOBKHU U KypcaMm AKaJeMHHU.

5.4. B cnyvae yTtpaTbl (MOpYHM) JUYHOrO Aesa MO KaKoW-TMbO IpHUYMHE,
CIeUMaJIMCTOM MO0 KagpOBOMY JEJONPOU3BOACTBY COCTAaBIAETCA aKT O
BOCCTaHOBJIeHMH Ju4yHOro aena cryaeHra ([Ipunoxenune 6 k IlonoxeHuro) u
dbopMuUpyeTcs HOBOE J€elO.

5.5. Konuu [OKyMeHTOB aOMTYpHUEHTOB, He MNpPOLIEAIIMX IO KOHKYpCY,
xpaHaTcs B [IpueMHON KOMHCCHM B Te4Y€HME roja M 3aTeM YHHYTOKalOTCA B
YCTAHOBJIEHHOM Tmopsiake. [ToanMHHUKKM HeBOCTpeOOBaHHbIX JOKYMEHTOB 00
oOpa3oBaHMM TMepefaloTCs Ha XpaHEHHe B apXUB AKaJeMHMH [0 aKTy
OTBETCTBEHHbBIM COTPYIHUKOM [IpreMHON KOMUCCHH.

6. [lepenaya JTUYHBIX /1eJ1 CTYAEHTOB B apXHUB

6.1. JluuHble fdena CTYJEHTOB, OTUMUCIEHHBIX B CBSI3U C OKOHYAHUEM
o0y4eHus, MojasiexaT mnepenade B apXxuB AKaJe€MHUU [0 aKTy IpUEMA-Nepenayu
(ITpunoxenue 7 k [lonoxenuro).

6.2. Jlns mepepayd B apXMB JIMYHBIX A€] CTYAEHTOB, OTYMCJIEHHBIX IO
pa3MyYHbIM IPUYMHAM [0 OKOHYaHHUs Cpoka O0yuyeHUs, COCTABIIAETCS OTAEIbHBIN
aKT [pUeMa-Iepeaaym.



6.3. Ilepenaya NUYHBIX 1€ B apXUB OCYLIECTBJSAETCS HE IO3JHEE OJHOTO
roja nocJjie 3aBepUIeHHs X B I€JI0NPOU3BOACTBE. [IpeiBapUTEIbHO CIIEHAINCTOM
MO KaapOBOMY [JeJIONPOMU3BOACTBY IIpOBEPSETCS MNOJHOTA M MPaBUIBHOCTh

[NOAIOTOBKH JIMYHBIX OEJI K Mepeaayde. BrisiBneHHbIE [IpU IIPOBEPKE HEAOCTATKH
YCTPaHAKOTCA.

6.4. JInuHbIe eNa CTyIEHTOB BHOCSATCS B aKT NpUeMa-lepeadd Mo romy
OTYMCIIEHUs] U CUCTEMATU3UPYIOTCS 10 an(aBUTy GaMHUITHIA.

6.5. OdopMieHHe NUUYHBIX [ieNl TIpU Nepefaye B apXUB OCYILIECTBISAETCS B
COOTBETCTBMH C TpeOOBAaHUIMH 3aKOHO1ATENIbCTBA.

6.6. JInuHoe [eno cTyAeHTa OTHOCHUTCS K JOKYMEHTaM JOJITOCPOYHOIO
xpaHeHus. OB1IMI CPOK XpaHEHHs COCTABJISAET 75 JeT.

7. OTBeTCTBEHHOCTb CTOPOH

7.1.  CrynenT AxaneMuMu 00s3aH  CBOEBPEMEHHO  IpPEACTaBIAThH
creuMaiucTaM otzaena obecrnedyeHuss OCHOBHOM NEeATEeNIbHOCTH CBeNeHUs 00
U3MEHEHUU CBOUX IEPCOHAIbHBIX JAaHHBIX, BKJIIOYEHHBIX B COCTaB JIMYHOI'O
Jea.

7.2. CtypeHT AKaieMUU UMEET NPaBo:

® [IOJIyYUTb CBOOOJHBIN AOCTYN K CBOUM NEPCOHATBHBIM JaHHBIM JIMYHO
n1u60 Ha OCHOBAHHUH 3asiBJIEHHUsI JIMLA, OCYLIECTBISIONIEro AEHCTBUA B MHTEpecax
CTy[EHTa I10 JOBEPEHHOCTH, 3aBEPEHHON HOTapUyCOM;

® [IOJYYUTb KOIMU JOKYMEHTOB, BBIIIUCKH U3 MIPUKA30B, XpaHIALIUXCS B
JIMYHOM JieJie ¥ COJAEpXKalluX NEpPCOHAJIbHBbIE JaHHbIE Ha OCHOBAHHMH JIMYHOIO
3asBJIEHUS U TPU NPEAbIBICHUU JOKYMEHTA, YAOCTOBEPSIOLIErO €ro JUYHOCTh
(macnopT, CTyiIeHYeCKUI OUIeT, 3aueTHast KHUXKKaA);

® [IOJYYUTh OpUIMHAJ JOKYMeHTa O IMpelblayllieM oOpa3oBaHUU He
6osiee yem Ha 30 KajneHAApHbIX IHEH, MO UCTEYEHUU KOTOPbIX CTYIAEHT 00s3aH
BEPHYTh YKa3aHHBIA [OKyMeHT, ocTaBMB pacnucky (IIpunoxenue 8 k
[TonoxeHuto) B NOJIy4YE€HUH BbIJAHHOIO JJOKYMEHTA,

e TpebOOoBaTh UCKIIIOYEHHUS WIIM UCIPABICHUS HEBEPHBIX MIJIM HEIMOJHBIX
NEePCOHANIbHBIX JaHHBIX CBOEI0 JIMYHOI'O AEa.

7.3. Cneuuanuctel oTAena oOecrnedyeHUsi OCHOBHOW JI€ATEIbHOCTH,
YIOJHOMOYEHHBIE BECTH JIMYHBIE JieJla CTYAECHTOB, U COTPYAHHKH, HUMEIOIIHE
JOCTYIl K JIMYHBIM JieJlaM CTYJIEHTOB, MOT'YT IPHUBJIEKAThCSI B COOTBETCTBUHU C
3aKOHOAaTeNbCTBOM Poccuiickoi ®Penepauuu K OAUCUMIUIMHAPDHOW M WHOM
OTBETCTBEHHOCTH  3a  pas3riallleHHe  KOH()UAEHLUMAIbHbIX  CBEIECHHH,
coaeprKallMXcs B IMUHBIX JiellaX, a TAK)KE 3a MHbI€ HApyLIEHUs NOPAAKa BEACHHUS
JIAYHBIX i€l CTYAEHTOB, YCTAHOBJIEHHbIE AEHCTBYIOLUMM 3aKOHOIATEIHLCTBOM
Poccuiickoi ®enepauuu.

7.4. Axanemust obecrneunBaer:

L4 HpHO6ILICHPIC AOKYMEHTOB K JIHYHBIM Ji€j1aM CTYAE€HTOB,



¢ COXPaHHOCTbD JIMYHBIX A€JI CTYACHTOB,

® KOH(bH,HeHLII/IaIIbHOCTI) CBCI[eHI’If;I, COoACPXKKAIUXCs B IMYHBIX Aej1ax
CTYOJEHTOB.

7.5. AxanemMus UMeeT Mpago:

e 00pabaThiBaTh NepCOHaANbHbIE IaHHbI€ CTYIEHTOB AKaJIEeMHH, B TOM
4Kclie Ha IeKTPOHHbIX HOCUTEJISAX;

e 3alipalllMBaThb OT CTYAEHTOB AKaJeMUHM BCIO HEOOXOAUMYIO
UH(pOpMaLIHIO.

7.6. [1Ipu yBONBHEHMM WM NepeBoJe pabOTHHKA, OTBETCTBEHHOIO 3a YYET U

COXPaHHOCTb JIMYHBIX [ieJl CTYJEHTOB, UMEIOLIUECS JIMYHbIE [eja IepelaroTcs

BHOBb Ha3HAuY€HHOMY paOOTHHUKY IO aKTy npuéMa-nepenadd JMYHBIX Jell
(ITpunoxenue 9 k [lonoxenuto).

8. 3akiIlouMTE/IbLHbIE MTOJI0OXKEeHUS

8.1. Hacrosituee Ilonoxenue yTBepxkaaercs NpUKa30M peKTopa
AKaneMHH U IEHCTBYET 10 €ro OTMEHBI.
8.2. BHecenHue wu3MeHeHUH W fAomnoyiHeHUWH B Hacrtosilee IlonoxeHue

OCYLIECTBIISAETCS [TyTEM U3JaHUsA COOTBETCTBYIOLLETO npUKasa pekTopa
AKaJleMUH.

8.3. Ipu HeobxomumocTu [lonokeHne MOXeT ObITh YTBEPKIAEHO B HOBOM
penakLuu.

8.4. [lonoxxeHue 06513aTeNbHO K IPUMEHEHUIO BO  BCEX  CTPYKTYPHBIX
nojpaszefieHusx AKaJeMUU, OTBETCTBEHHBIX 3a (JOPMUPOBAHUE, BEAEHUE U
XpaHEHUE JIMYHBIX JeJ CTYJAEHTOB.



[Ipunoxenue 1 x ITonmoxeHuro o
(GOpMHUPOBaHUM,  BEIEHHH H
XPaHEHHUH JIMYHBIX JeJ CTYIEHTOB

MuHucTepcTBO KyJibTypbl Poccuiickoit @enepauuu
DenepabHOE TOCY 1APCTBEHHOE OI01)KETHOE 00pa30BaTEIbLHOE
YUYpEXKAEHUE BICLIEr0 00pa3oBaHMs
«AkaneMus xopoBoro uckyccrsa umeHu B.C. ITonoBa»

JIMYHOE JEJIO CTYIEHTA Ne

damunus
Nms

OT4YecTBO

HanpaBneHne HOIIFOTOBKI/I/CIICLII/IEUH)HOCTB

®opma 0byueHus

Hauarto
OKOHYEHO
Kon-Bo nucroB

Cpok xpaHeHus: 7S JeT




[Ipunoxenue 2 k ITonoxeHuro o
(GopMHpOBaHMH,  BEIEHHH U
XPaHEHHUH JIMYHBIX [N CTYIEHTOB

AKT
NpUeMa-nepeaayy JIMYHbIX el

« » 20 No

Ha ocHoBaHuM [IpUKa3a OT « » No O 3a4YUCJICHHHU Ha KypcC

OTBETCTBEHHbIN cekpeTaph [ I[pueMHoN koMUCCUHU
nepegaeT B OTAeN OOecrneuyeHUsi OCHOBHOM JAESTENbHOCTH, a CHELHUAIUCT IO

KaZApOBOMY ACJIOINPOU3BOLACTBY

MNPUHUMAET JIMYHBIC [€J1a CTYACHTOB, 3a4YUCJICHHBIX Ha KypC, B
KOJIMYECTBE €T

(uudpamMH U MPOMUCHIO)

AKT cocTaBlieH B 2-X 3K3eMIUIsipax 1o OJHOMY [JIsl Nepelalollei U MpUHUMAIOLIeH
CTOpPOHBI.

‘ .
JIMYHBIA

‘ | ®.N.0. cryneHTta | Hanpasnenue

| 11/ | ' IOATrOTOBKHU/CMEUaTIbHOCTD HOMEp,
 Wn

‘i | dbopma

| | | obyueHus
B |

el R L . S Sig an W
OTBETCTBEHHBII CEKpeTaphb

[IpueMHON KOMUCCHUH: / /

Cneunanuct
N0 KaJApOBOMY AEJONPOU3BOICTBY: / {




[Ipunoxenue 3 k [lonoxenuro o
(GopMHpOBaHUM,  BEJIEHUH W
XPaHEHUH JIMYHBIX JeJl CTYyIEHTOB

CayxebHasi 3anucka
Komy:
Ot koro:
Jara:
Tema:

N4 EV TSV 13 (EF: ) TR !

JIomKHOCTD / /




[Ipunoxenue 4 x IlonoxeHuto o
bopMHpOBaHUM,  BENEHHH U
XPaHEHHUH JIMUHBIX JIeJ1 CTYIEHTOB

HOpHIlOK PacnoJiOK€eHHsl JOKYMEHTOB B JIHYHOM JieJie CTyJA€HTA.

1. 3asBieHHe 0 IOMyCKe K y4acTHIO B KOHKYpCe.

2. JluyHblie Gpotorpadum.

3. Cornacue cTyneHTa B NUCbMEHHOM BHAe Ha 00pabOTKY MepCOHabHBIX
JAHHBIX.

4. 3asBieHHE O COIJIaCHH Ha 3a4UCJICHHE.

5. Kcepokonus nacnopra, CHWJIC, MHH.

6. JloroBop 00 Oka3aHMM MJIATHBIX 0Opa30BaTEeIbHBIX YCIYT, JOMOJHUTEIbHBIE
COrJIallleHHs B MOpsKe BO3pacTaHus AaT (MpU HAJTUYHUH).

7. OpuruHaji U KCepoKOINUs AOKyMeHTa 06 0Opa30BaHUH C MPUIIOKEHUEM.

8. Kcepokonusi(u) noxymeHTa(oB), MOATBEP)KAAIOLIUX OCOOBIE JIBrOTHI TMPHU
NOCTYIJIEHUWH, YCTAaHOBIIEHHbIE 3aKOHOAATeNbCTBOM Poccuiickoi @enepanum.

9. CnpaBka 0 pe3yibTaTaX €IMHOIO TOCYJapCTBEHHOrO0 3K3aMeHa (eciu
abUTypHEHT NOCTynaeT no pelyybratam EID).

10. Jluct pe3ynbTaTOB BCTYNHMTE/NbHBIX HCIOBITAHUA WM aKaJemMuyeckas
crpaBka (/1 CTylIeHTa, 3a4MCIIEHHOr 0 MPOJ0JIKaTh 00yyeHHe B [OpsJKe NepeBoa
U3 Ipyroro Bys3a).

11. TlucemeHHas paboTa, UHAUBUAYaJIbHbINA yUeOHbIN M1aH (IIPU HAJIUYHUH).

12.  OpwuruHan MeguuuHCKOM crpaBku 086/y (mpu HalM4uM), pe3yJbTaTbl
NPOXOXKAEHUS  JAaKTHJIOCKONMUH,  GoTorpadupoBaHusi U MEIULUHCKOIO
OCBHUIETEIHCTBOBAaHUS (1J1s1 MHOCTPaHHBIX I'Pa)KaH).

13.  Kcepokonus MNpUIKCHOIO YyAOCTOBEpEHHS/BOEHHOro Ouiera, KOINUH
JOKYMEHTOB, TMOJTBEPKAAIOUIMX aHKeTHO-OMorpaduueckue [aHHbIE, U HHBIE
JIOKYMEHTBI (MPEACTABISIOTCS [0 YCMOTPEHHUIO MOCTYAIOLLETO).

14. Kcepokonusi(n) OnarogapHoctu(ed), rpamMoT (NpeACTaBIAOTCA 110
YCMOTPEHHIO MOCTYMAIOLLIETO).

15. JluyHble 3asBlieHUs CTyAE€HTa WU [Jp. B IMOpsAKe BO3pacTaHMs Jar
HaIyMcaHusl.

16. Onuch JOKyMEHTOB, UMEIOLLIMXCS B IMYHOM JIEJIE.



[Ipunoxenue 5 k IlonoxeHuro o
(GOpMUPOBaHUM,  BENEHHH U
XPaHEHHUH JIMYHBIX JIEJ1 CTYIEHTOB

Onuck 1uyHOro aesua No

Gamunuas  Umsa OtyecTBO

HanpaBieHue NoAroToBKH / CnelMalbHOCTh

dopma 0O0yueHUs ouHas / 3a04Has

No HaumeHoBaHue 1OKyMeHTa OTMeTKa 0 HUITUYUH
n/n nokymeHToB B JIJIC

KonuyecTBO TUCTOB BHYTPEHHEH ONMUCH

(undpamMu M MPONUCHIO)

KonuuectBo JOKYMEHTOB B J€JI€

(uudpaMu U NPOIMHUCHIO)

« » 20 T

OTBETCTBEHHBIN COTPYAHHK: / /
MOAMNKCH paciunppoBka NOANUCH




[Ipunoxenue 6 x IlonoxeHuro o
(bopMuUpoOBaHuH, BEJIEHUH 7
XPaHEHUH JTMYHBIX JIeJ1 CTYAeHTOB

AKT

00 yTepe JIMYHOrO JieNa CTy/IeHTa

« » 20 r. Mocksa Ne

[lepBbIi NPOPEKTOP - MPOPEKTOP MO y4eOHO-BOCITUTATENIbHOM paboTe U pa3BUTHIO

(I)aM WU, UM, OTYECTBO

M Ha4yaJIbHUK OTJeja Mo y4eOHO-BOCIIUTATEIbHON paboTe

(haMuus, UM, OTYECTBO

cocTaBWJIM aKT 00 yrepe aemna Ne CTyJEeHTa rpyIbl Kypca

(haMunus, UMsl, OTYECTBO

HamnpaBJICHUE [1OATOTOBKH / CIICUUAJIbBHOCTD

3a4MCJIEHHOTO MPUKa30M AKaZIEMHUU OT « » 20 I.

[TepBeIit MPOpEKTOp - MPOPEKTOP
no yuebGHO-BOCNUTATENbHOM paboTe U pa3BUTHUIO: / /

Hauvaneuuk otnena
no y4deOHO-BOCIUTATENILHON paboTe: / /




[Ipunoxenue 7 k I[lonoxenuro o
(bopMHUpPOBaHNH, BEIEHUU U XpaHEHUH
JIMYHBIX JIeJ1 CTYIEHTOB

AKT IlpyemMa — Iepeaayu
«__» Ne

JlaHHBIA aKT COCTaBlI€H O TOM, YTO CHELHAIUCT MO0 KaJpOBOMY
aenonpousBoacty (PHUO) nepenan(a), a apxusapuyc (PHO) npunsi(a) nuyHbie
Jiejla CTyA€HTOB, OTYUCIIEHHBIX B 20 T.

— S S — e el L

| | Tun nokymenra - I'on otuncnenus ‘ KonunyectBo
| n/m | ‘ | en.x
R e — T
[

| 1 | Jluunsie Jaena CTyACHTOB, | \
‘ ‘ oTtuucieHHbIX B 20 roay ‘1 }

Onuch TUYHBIX A€l CTYAEHTOB, OTYUCIIEHHBIX B 20 roay
"77 L B = T == = P S SR = ‘!'77 B RS S S (e R s S AR G j S e PR s e B
; NoNe! Unpekc 3aroJioBOK jJena . Kpaiinue | Cpox | Kon-Bo = IlpumeuaHue
. m/n | Jenano JaThl XpaHEHUsi JIUCTOB |
| . HA W cTaThs | B JIele

‘ 1o |
| \ ; \ . Ilepeunio |
| ‘ | ’l |
SR | S SEEa e SRR | (et S I S I Ly
i | ‘ ‘
| | |
{ l \
S el e e - S RN S el S5 S NS

[lepenan(a) /
NOAMNHUCH paciungpoBKa NOAMUCH
[Ipunsn(a) /
MOAMUCH pacuiMppoBKa MOAMUCH

AKT cocTaBlieH B 2-X OJK3eMIUIsipax, [0 OOHOMY Ui [E€pelarolled H
NPUHUMAIOLLIEH CTOPOHBI.



[Ipunoxenue 8 k Ilonoxenuro o
(dbopmHpoBaHuH, BEJICHUH "
XPaHEHHUH JIMYHbIX /1€l CTYI€HTOB

Crneuuranucty no KapoBomy

JI€JIONPOU3BOJICTBY
(®HO)
PACIIMCKA
S, , MoJly4yuJs(a) Ha pyKy OpUTrHHaI
®HO
JOKYMEHTOB:
OO6s13y10Ch BEpPHYTh B CPOK 10« » 20
« » 20
/

MOAMKUCH pacwudppoBKa NOAMUCH



[Ipunoxenne 9 x IlonoxeHuro o
(dbopMuUpOBaHuH, BEJICHUH u
XpaHEHWH JIMYHBIX Je] CTyAEHTOB

AKT npuema — rnepejaydu

JlaHHBIA aKT COCTaBI€H O TOM, YTO CHELUAJIUCT IO KaJpOBOMY
nenonpousBoactBy (PHUO) nepenan(a), a (nomxHocTs) (PHO) npuHsii(a) TuyHbIE
Jena CTyAeHTOB, o0yJaromuxcs B AKaJIeMHUH.

e e
| |
|

| Tun gokymenra

KonuuectBo

o |
o
—_

| E——— _— S — e e S —

} ] | JIuuHble nena CTyAEHTOB | 20

CnMCcoK JIMUHBIX J1e]1 CTYJEHTOB, oOyyaroluxcs B AKaJeMuH

\ damunusg U.0.
[Iepenan(a) / /
NOAMUCH pacuupoBKa NOAMUCH
[Ipunsin(a) / /
NOAMNKCH pacwugpoBka noAnUCH

AKT COCTaBJIEH B 2-X 3K3eMIUIsIpax, Mo OJHOMY JJIs NepeAatollel ¥ IpUHUMAIOLIEH
CTOPOHBI.



